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                            APPENDIX E-135 P 
 
                DoD ACTIVITY ADDRESS DIRECTORY (DoDAAD) 
                          FILE INQUIRY DOCUMENT 
 
 
1.  PURPOSE  
 
  This appendix is applicable to chapter 47 and provides instructions 
for preparing transactions to interrogate the DoDAAD File by means of 
appendix B-135, DIC ZBX.   
 
2.  APPENDICES USED IN THIS PROCESS  
 
  a.  Appendix B-135, DoD Activity Address Directory (DoDAAD) File 
Inquiry Document.   
 
  b.  Appendix E-135 V, DoD Activity Address Directory (DoDAAD) Inquiry 
Transaction Violations.   
 
  c.  Appendix F-105, DoDAAD Interim/Local Address Listing.   
 
  d.  Appendix F-225, Combined DoDAAD Listing.   
 
  e.  Appendix F-226, DoDAAD Management Data or Cross-Reference Listing.   
 
3.  RESPONSIBLE ORGANIZATIONAL ELEMENT  
 
  a.  Since this is a multipurpose file, interrogations may be made by 
the DSO, Office of the Comptroller, DP&P, Office of Installations and 
Services, or ODS.  The designated personnel in each of these Offices or 
Directorates will be responsible for accomplishing the actions 
prescribed by this appendix.   
 
  b.  Mass System inquiries, i.e., those inquiries capable of producing 
large masses of paper as a reply and tying up computer equipment for 
considerable lengths of time, in this case involving Action Code DL, DM, 
or DP and those inquiries with Action Code DN, with data in pos. 14-15, 
an M in pos. 7, data in pos. 28, or an X in pos. 29, 30, 31, 32, 33, or 
34 are to be forwarded to the ODS by IOM, over an authorizing signature 
(Division level supervisor or MSO Chief/Deputy).  A copy of this IOM 
must be forwarded to MSO, DSO, or its DPSC counterpart for control 
purposes.  The ODS will maintain controls, schedule processing within 
system limits, during time periods which will not jeopardize day-to-day 
operations.  This IOM will be forwarded to the ODS only when VRC OG is 
being cleared by Reentry Code ER.  It will never be forwarded to the ODS 
prior to the violation clearance action.  (Appendix E-135 V applies.)  
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4.  PROCEDURES/INSTRUCTIONS  
 
  a.  GENERAL. 
 
    (1) Types of Inquiries:   
 
      (a) Specific Address or Code.   
 
TYPE REQUEST                                       PRINTOUT  
 
Specific Activity Address Code (AAC)               F-225 
 
Specific MAP Address Code                          F-226 
 
Specific Routing Identifier Code (RIC)             F-226 
(Type 1 record) 
 
Specific Communications Distribution               F-226 
Code (CDC) (Type 2 record) 
 
Specific Third Party Billing Code                  F-226 
(TPB) (Type 3 record) 
 
Specific Catalog Activity Code                     F-226 
Code (CAC) (Type 5 record) 
 
      (b) Listings:   
 
TYPE REQUEST                                       PRINTOUT  
 
All DoDAAD Codes for a Specific                    F-225 
Service (Service Assignment Code) 
 
All MAP Codes                                      F-226 
 
All Interim/Local Codes                            F-105 
 
All Routing Identifier Codes                       F-226 
 
All Communications Distribution Codes              F-226 
 
All Third Party Billing Codes                      F-226 
 
All Catalog Activity Codes                         F-226 
 
All Special Customer Code AACs                     F-226 
 
All AACs w/Type of File Code D                     F-226 
 
All AACs w/Type of File Code S                     F-226 
 
  b.  CONTROLS/RESTRAINTS. 
 
    While the capability has been provided to obtain printouts of the 
DoDAAD file in its entirety, by specified Service Code, or MAP Codes 
only, such inquiries should be held to a minimum and coordinated with  
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program scheduling personnel of the ODS prior to input.  Generally, the 
DoDAAD, DoD 4000.25-D, the MILSBILLS DoD 4000.25-7-M, or inquiries for 
specific addresses or codes will suffice for normal requirements.  
Inquiries for specific AACs, or other specific Key Element Codes such as 
RIC, CDC, TPBC, CAC, or Special Customer Codes, will cause reply on a 
multidaily basis; all other inquiries will be answered based on a 
precoordinated As Required basis.  In order to preclude frequent 
printouts of mass data, stringent controls will be established.  Such 
requests must have the approval of a supervisor and must be accompanied 
with complete justification.   
 
  c.  SPECIFIC INSTRUCTIONS. 
 
    (1) Prepare transcript for DoDAAD File Inquiry IAW appendix B-135.   
 
    (2) Ensure that one of the following Action Codes from appendix A-42 
is entered in pos. 79-80:   
 
      (a) DL - Print out all Interim/Local Addresses.  Appendix F-105.   
 
      (b) DM - Print out all DoDAAD Key Element 7 Management Information 
Data for DoD Military Service/agency customers.  Appendix F-226.   
 
      (c) DP - Print out all MAP Key Element 8 data.  Appendix F-226.   
 
      (d) DN - Print out DoDAAD Record as requested in one of the 
designated fields between 8-33.  Appendix F-225 or F-226, dependent on 
data requested.  
 
    (3) The following constitutes the basic entries required for a 
DoDAAD Inquiry Document:   
 
FIELD                     POS.     REMARKS  
 
DIC                        1-3     Enter ZBX. 
 
RIC of DSC                 4-6     Enter S9_. 
 
File Printout Required     7       Enter M if a Mass Inquiry applies. 
 
ORC                       77-78    Enter ORC to receive reply. 
 
Action                    79-80    Enter DL, DM, DN, or DP. 
 
    (4) Additional entries are not required for Code DL, DM, or DP.   
 
    (5) Action Code DN requires additional entries as specified below:   
 
      (a) Request for a specific DoDAAD record other than MAP:   
 
        1.  Enter Activity Address in pos. 8-13.   
 
        2.  Enter File Printout Code B in pos. 7.   
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      (b) Request for a specific MAP record:   
 
        1.  Enter MAP Code in pos. 8-13.   
 
        2.  Enter File Printout Code D in pos. 7.   
 
      (c) Request for a specific cross-reference record, enter the 
pertinent code for one of the following fields:   
 
        1.  RIC of DoDAAD                    Pos. 18-20 
 
        2.  Communication Distribution Code  Pos. 21-23 or pos. 23 only 
 
        3.  Third Party Billing Code         Pos. 24-27 or pos. 26-27 
                                             only 
 
        4.  Catalog Activity Code            Pos. 16-17 
 
        5.  Special Customer Code            Pos. 28 
 
NOTE:  If a CDC TPBC Key Element 2 or 3 Record exists, it will print.  
If not, the inquiry will mechanically check Key Element 7 Record by mass 
inquiry techniques for all like codes and print out AACs only with same 
for information and/or action by inquirer.   
 
      (d) Request for complete Cross-Reference Tables, enter X in the 
position designated for one of the following categories and M in pos. 7:   
 
        1.  Routing Identifier Code         Pos. 29 
            Cross-Reference Table 
 
        2.  Communications Distribution     Pos. 30 
            Code Cross-Reference Table 
 
        3.  Third Party Billing Code        Pos. 31 
            Cross-Reference Table 
 
        4.  Catalog Activity Code Cross-    Pos. 32 
            Reference Table 
 
      (e) Request for a complete printout for a specific Service/ 
FEDSTRIP Agency, enter the applicable:   
 
        Service/FEDSTRIP Code (From          Pos. 14-15 
        Appendix A-5 or A-20) and Enter 
        File Printout Code M                 Pos. 7 
 
      (f) Request for a complete printout of all AACs with type of File 
Code D or S, enter X in pos. 33 for TFC D or X in pos. 34 for TFC S and 
M in pos. 7.   
 
NOTE:  Only one type inquiry will be requested on one input.   
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  d.  DISPOSITION OF DOCUMENTATION  
 
    (1) The completed Coding Sheet will be forwarded to Data Entry for 
computer input.   
 
    (2) Violations resulting from the DoDAAD inquiry process will be 
reviewed IAW appendix E-135 V.  In-the-clear message reject output in 
the format of appendix F-105, F-225, or F-226 will be reviewed, and if 
still required, will be reentered as a new input document.  Those 
transactions which pass validation will produce the printouts indicated 
in subparagraph 4a above.   
 
    (3) Data Entry will retain the Coding Sheet until it has served its 
purpose and then dispose of it.   
 
5.  FLOWCHART  
 
  Flowchart not required. 
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